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Section 8. COUNTY BOARD - The Board of Commissioners for the County of 
Menominee.  
 
Section 9. FIXED BASED OPERATION -The conduct of any activity involving the 
services of a Fixed Based Operator.  
 

Section 10.  FIXED BASE OPERATOR - Any person who provides one or more of the 
following services:  

 (a) Sale of new and used aircraft.  
  
 (b) Sale and/or installation and/or maintenance of parts, equipment and other 

accessories for aircraft, including sale, and/or installation, and/or maintenance of aviation 
associated electronic equipment.  

  
 (c) Maintenance, and/or inspection of aircraft and aircraft engines.  
  
 (d) Air ambulance service, and/or air taxi service, and/or air freight service.  
  
 (e) Air crop spraying or pest control service.  
  
 (f) Aviation instruction service.  
  
 (g) Any other type of aviation and ground services.  
 
Section 11. FLYING CLUB - Any group of persons owning, leasing or operating one or more 
aircraft, not for profit or reward, and using such aircraft for the purpose of giving flight instruction 
to its members.  
 
Section 12. FUEL - Any or all gasoline, distillates, benzene, naphtha, benzoyl, and other volatile 
and flammable liquids produced or which may hereafter be invented, produced, compounded 
and used for propelling aircraft.  

Section 13. PERSON - Any individual, firm, partnership, corporation, company, association, joint 
stock association, or body politic; and includes any trustee, receiver, assignee, or similar 
representative thereof.  

Section 14. TENANT - The owner or lessee of a hangar or other physical facility located on the 
Airport.  

Section 15. OTHER DEFINITIONS - If any terms used in this ordinance are not defined but are 
defined by any law of the State of Michigan, such statutory definition shall apply, and if there be 
none, then their commonly accepted aeronautical definition shall apply.  

 

CLOSING AIRPORT  

Section 16. The Airport Manager or his or her representative shall have the authority to close 
one or more runways to aircraft flights, when, in his or her opinion, the condition of the landing 
area is such as to make flying operations unsafe. Upon closing any one or more such facility, 
the Airport Manager, or his or her representative, shall promptly notify the Flight Service Station 
at Green Bay, Wisconsin.  
 













MENOMINEE COUNTY BOARD OF COMMISSIONERS 
AGENDA ITEM 

 
SUBJECT: 
 

WI & MI Model Railroad Club - September 9th, 2017 & Use of Hangar 4 

DEPARTMENT: 
  

Airport Committee 

ATTACHMENTS:  
 

Yes 

SUMMARY:  
 
  The WI & MI Railroad Club would like to have their annual car show/train show local vendor etc. 
gathering at the Airport this year. Date is September 9th, 2017. Approval to use Hangar 4 for the shows 
on the date requested.  

RECOMMENDED MOTION: 
 
To approve use of Hangar #4 to be used by “WI & MI Model Railroad Club” on September 9th, 2017. 

 
 
Submitted by:        Sherry DuPont                 04/10/2017 
                   Date 

 
WORKSHOP ACTION 

 
 

Forwarded to County Board for Approval as Recommended 
 

 
Reviewed with no motion to carry forward 

 
Continue after additional review/research is obtained 

 
Recommended with the following change(s): 
 
 

 
 
COUNTY BOARD ACTION     DATE:  

 

 Approved 

 Disapproved 

 Approved with the following change(s): 
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 PURPOSE AND INTENT 
 

The interpretation and operation of the benefits and provisions of this Policy are within the sole discretion of 
the Menominee County Board of Commissioners (hereinafter sometimes referred to as "County Board").  The 
Policies outlined in this document may be added to, expanded, reduced, deleted or otherwise modified by the 
Menominee County Board of Commissioners and any such modifications in the manual shall be solely within the 
discretion of the County Board.  The Employer reserves and retains, solely and exclusively, all rights to manage and 
operate its affairs, and neither the constitutional nor the statutory rights, duties and obligations of the Employer shall 
in any way whatsoever be abridged by the terms of this manual. 
 

For the purposes of this Personnel Manual, the term "Employer" shall mean: 
 

A. The County Board of Commissioners and Elected Officials, as co-employers in the case of 
employees working in the County Clerk's office, County Treasurer's office, County Prosecuting 
Attorney's office, County Drain Commissioner's office, the County Sheriff's Department, and the 
Court Systems. The Menominee County Road Commission is a separate entity and oversees their 
own personnel. 

 
B. The County Board of Commissioners in the case of all other county employees. 

 
  

EQUAL EMPLOYMENT OPPORTUNITY POLICY 
 

It is a policy of the Menominee County Board of Commissioners to provide equal employment opportunities 
to qualified persons without regard to race, creed, color, sex, age, religion, national origin, marital status, height, 
weight, or handicap as required by law. 
 
 
 SECTION 2 
 COVERAGE OF THE PERSONNEL MANUAL 
 

A. This Manual applies to all employees of the County of Menominee; with the exception of: 
 
(1) The Menominee County Library Employees. (Per PA 138 of 1917) 

 
(2) County officers elected by popular vote, and persons appointed to fill vacancies in such elected 

position. 
 

DEPARTMENT     CLASSIFICATION 
 

County Clerk's Office     County Clerk 
Register of Deed's Office    Register of Deeds 
Prosecuting Attorney's Office    Prosecuting Attorney 
Sheriff's Department     Sheriff 
Drain Office      Drain Commissioner 
Treasurer's Office     County Treasurer 
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B. Elected officials or applicable Judge will be responsible for employees within their departments and 
shall comply with said rules and regulations for those employees under their supervision. The County Board of 
Commissioners will oversee positions mandated by the State (Equalization Director) but not under the supervision 
of other Elected Officials or applicable Judge. The County Administrator will oversee all departments and 
employees not under direct supervision of Elected Officials or applicable Judges. The County Administrator’s 
supervision will include Parks and Recreation Department, Building and Grounds Department, Veteran Service 
Officer, Administrator’s Office, E-911Director, Emergency Management Director, MSU-Extension County 
employees. 

 
C. This Manual applies to employees of the County of Menominee in recognized collective bargaining 

units that are represented by a certified collective bargaining representative, except to the extent that the policy 
indicates that it is not applicable.  In all instances where a conflict exists between this Personnel Manual and an 
applicable collective bargaining agreement, the collective bargaining agreement shall be deemed to prevail over the 
provisions of this Manual. 
 

D. The Board of Commissioners shall have the final determination as to who will be covered within the 
intent of this Manual. 
 
  
 SECTION 3 
 EMPLOYMENT STATUS 
 
Definition of Employees 
 
Regular Full-Time Employees.  Regular employees are hired to fill job positions/classifications that are classified in 
accordance with assigned job duties, and are authorized by the County Board of Commissioners.  Funds for regular 
status positions are budgeted specifically to support the positions/ classifications. To be considered a regular full 
time employee, he/she must be scheduled a minimum of 30 hours a week. Regular full time employees will be paid 
at the hourly rate of the wage rate of the position/ classification they occupy unless otherwise provided in a 
negotiated labor contract.    
 
Regular Part-Time Employees.   Regular part-time employees are hired to fill job positions/ classifications that are 
classified in accordance with assigned job duties and are authorized by the County Board of Commissioners.  Funds 
for regular status positions are budgeted specifically to support the positions.   Regular part-time employees are 
regularly scheduled to work no more than twenty five (25) hours per work week.  Regular part-time employees will 
be paid at the rate to be determined or otherwise provided in a negotiated labor contract or established by the 
County Board of Commissioners.   Regular part-time employees shall receive no benefits unless otherwise provided 
in a negotiated labor contract. Regular Part-time employees may not work more than 25 hours per week unless 
approved by the County Board, in advance.  
 
Temporary/Substitute Employees.  Temporary/substitute employees may be full-time or part-time, are employed by 
the County in a specified position/classification for less than twelve (12) months and are authorized by the County 
Board of Commissioners.  These employees are generally hired for the purpose of relieving regular employees who 
are absent due to illness, vacation, or leave of absence.  Temporary/substitute employees will generally be paid at 
the rate to be determined; any exceptions to this must be authorized in advance by the County Board of 
Commissioners.  Temporary/substitute employees shall receive no benefits and do not follow negotiated labor 
contracts. 
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demands, such as camping season in the parks.  Seasonal employees will be paid at the rate to be determined; any 
exceptions to this must be authorized in advance by the County Board of Commissioners.  Seasonal employees shall 
receive no benefits and do not follow negotiated labor contracts. 
 
Casual Employees.  Casual employees are employed to be on-call to fill shift vacancies created by regular 
employees who are absent due to illness, vacation, or leave of absence.  Casual employees will work irregular hours. 
 Unless otherwise provided in a negotiated labor contract or established by the County Board of Commissioners, 
casual employees will be paid at the hourly rate to be determined while in training.  When qualified, the employee 
will be compensated at the base pay of the classification/position they occupy.  Casual employees shall receive no 
benefits and do not follow negotiated labor contracts.   
 
Conversion of Time Earned. Regular Part Time employees shall receive prorated time for credit years for the 
purpose of calculating vacation and sick leave. 
 
 SECTION 4 
 
 EMPLOYEE HIRING AND SELECTION PROCEDURE 
 

A. Selection for employment by Menominee County will be through open competition.  The selection 
process will stress ability and subscribe to the principles of Equal Opportunity Employment.  Race, color, creed, 
country of origin, ancestry, sex, age, height, weight, marital status, physical disability, political affiliation, or other 
factors not pertinent to performance shall not be considered in recruitment, training, promotion, retention, salary 
determination, or any other conditions or employment, except in cases where they constitute a bona fide 
occupational qualification. 
 

The County Administrator, Elected Official or applicable Judge, where applicable will ultimately be 
responsible for selecting the qualified applicant, but the selection process must follow the guidelines set forth in this 
procedure. 
 

When a vacancy occurs, it will be the responsibility of the County Administrator, Elected Official or Judge, 
where applicable, to obtain the approval of the Board of Commissioners and to adhere to the following procedure or 
as otherwise directed by resolution of the Board of Commissioners. 
 

The County Administrator, elected Official or applicable Judge will be responsible for the advertising, 
receipt of applications, testing (if required), and the screening process.  Before an employee is placed on the payroll, 
the selection process and placement of the salary schedule, via a personnel action form, must be forwarded to the 
Personnel Committee along with the "new employee check list” (Appendix "A"). 
 

B. Recruitment.  Recruitment shall be conducted based on current staff needs.  The recruiting efforts 
will be directed by the hiring County Administrator or Elected Official or Judge.  Recruitment will be tailored to the 
various classifications of positions to be filled and will be directed to appropriate sources of applicants in order to 
attract an adequate number of candidates for consideration. 
 
In order to attract qualified applicants for openings, the following procedures will be followed: 
 

1. Notices of vacant positions will be posted on the public bulletin board in the County 
Courthouse and Jail.  Notices may also be sent to the Hannahville Indian Community. 
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A. The County has adopted a classification plan provided by its former consultant, DMG - 
Maximus (currently MGT Consulting Group), which is labeled “Appendix B”, and is a part of this Personnel policy. 
All of the positions in the County are grouped into classifications so that all positions doing the same general type of 
work or with the same general level duties and responsibilities shall have the same classification.  The classification 
of each position has been determined by the Study adopted by the Board of Commissioners on September 24, 2001. 
The Study has been in effect since October 1, 2001. 

 
Requests for reclassification due to the assignment of significant additional duties will require the completion of a  
position questionnaire by the employee and reviewed by the Department Head and be approved by the Board of 
Commissioners. It will then be submitted to MGT who will provide a new job description and pay classification for 
the position.  The request for new positions will follow a similar process. The Board of Commissioners may, at its 
discretion, initiate the reclassification process. 
 
 

B. Establishment and Classification of New Positions.  New positions shall be established only by the 
Board of Commissioners on the recommendation of the Personnel Committee.  A Department Head wanting a new 
position established and classified shall make such a request to the Personnel Committee, through the County 
Administrator by March 1st then forwarded to the County Board for approval by March 31st. If approved by the 
Board, a job description must be completed by the Department Head and forwarded to MGT for a classification/ pay 
grade recommendation.  
 

C. Reclassification Determination of Existing Positions.  A Department Head wishing to recommend the 
reclassification of a position within their department shall make such a request to the Personnel Committee through 
the County Administrator only if there has been a substantial addition or deletion of requirements to the position. A 
position questionnaire must be completed by the employee and reviewed by the Department Head. The position 
questionnaire must show if any duties are being changed: how were they handled in the past? Who was responsible 
for doing those duties before?  This process, if approved by the Board, will begin during the budget construction 
process for the next fiscal year. Implementation action will begin at the start of the next fiscal year, if funded.  
 
  
 SECTION 9 
 
 COMPENSATION 
 

A. All County wages and salaries shall be set by the Board of Commissioners.  All employees covered 
by these policies will be classified and placed on the approved Wage Schedule for each year.  This wage rate shall 
not include longevity, shift differential, or other bonuses.  
 

B. Starting Wage Rates.  The starting wage rates for an employee in a given classification will normally 
be the base rate of the wage range, except: 
 

1.  When the employee enters the new classification by way of promotion from another County 
classification with a lower maximum wage rate, the employee shall be started at the lowest 
rate in the new classification which is at least three percent (3%) higher than the employee's 
current rate of pay.  

 
2.   When the employee brings recent directly comparable work qualifications to the 

classification, the Department Head may petition the Board of Commissioners to start the 



































Appendix "A" 
 

MENOMINEE COUNTY 
BOARD OF COMMISSIONERS, PERSONNEL COMMITTEE 

NEW EMPLOYEE CHECKLIST 
 
 
1. Department: _______________________________________________________ 
 
2. Position: _________________________________________________________ 
 
3. Date of Position Vacancy: _________________________________________ 
 
4. Date Position Filled: _____________________________________________ 
 
5. Starting Rate of Pay:   Grade: ______Step:______; being $_______________/hr.) 
 
6. Employee Hired: ___________________________________________________ 

(name) 
 

     __________________________________________________ 
(address) 

 
7. Employee Status: Regular Full-Time_________ Regular Part-Time_________  
  
     Temporary_______ Seasonal _________ 
 
8. Position was advertised through: _____________________________________ 

    (Name of Media Sources Used) 
 
9. The New Employee's Pre-employment Application was submitted on: _________ 

                (Date) 
 
10. a. The Employee's Pre Employment Physical was conducted on: ______________ 
                  (Date) 

b. Employee's Physical Reflected no Limitations, except: (list any) ____________ 
__________________________________________________________________ 
 

                  11. New Employee filled out Necessary Employment and Benefit Enrollment Forms 
at Clerk's Office on: ____________________________ 

 
12. New Employee signed Drug-Free Workplace Policy on__________________.  
               (Date)  
13. New employee signed Computer Usage Policy on ________________ 

                (Date) 
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