MENOMINEE REGIONAL AIRPORT
2801 22"¢ Avenue

Menominee, MI 49858

906-863-8408

Menominee Regional Airport Committee
2801 22™ Street
Menominee, MI 49858 ~ 906-863-8408
Tuesday ~ May 15, 2018 ~ 4:00 PM
Airport Conference Room

AGENDA

A Call to Order
B. Pledge of Allegiance
C. Roll Call
D. Approval of the Agenda
= Approval of Previous Minutes: April 17, 2018
F Public Comment (Statements, not debate, limited to & minutes per person on agenda items only)
G. Presentations (limited to twenty minutes): None
H. Business

Financial

a. Month-End Budget Report Status
2. Manager Report
a. Fuel Sales
b. Activity
c. Snowplow Blades
d. Apron/Asphalt damage
3. New Lease Agreements
a. Review Leases received from hangars 14A, 29, 30, 34
b. Motion ~ recommendation to the CB to approve these new signed tenant land
leases
c. Discussion: Consequences of Non-compliant Lease holders ~ failure to return
lease by May 15%, 2018
4. Sealed Bids for Riding Lawnmower
a. Open and Review Sealed Bids
b. Motion ~ recommendation to the CB to approve the vendor for the purchase
of the riding lawnmower

Note: Quorum of the Menominee County Board of Commissioners may be present
if you are an individual who needs special accommodations while affending a meeting, as required by the “Americans with Disabilities Act’, please
notify the Airport Manager's office at 906-863-8408 at least 6 hours prior 1o the meeting in order to make suitable arrangements. (TDD 800-649-3777).
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6.
7.
8.

“Airport Use Ordinance”
a. Update Sections 42 & 43
b. Motion ~ recommendation to the CB to approve updates
Status ~ Jersey Barriers from Marinette Marine
Discussion ~ By-Laws — Updates & Changes
Discussion ~ Part-time Manpower Help

Public Comment (Limited to 5§ minutes)
Commissioner Comment
Next meeting date

Adjourn



Menominee Regional Airport Committee
Minutes of Meeting

April 17,2018

**************DRAFT**************

The Menominee Regional Airport Committee met on April 17, 2018 at 4:00 PM at the
Menominee Regional Airport, Conference Room.

A.

B.

Call Meeting to order: Chairperson Schei called the meeting to order at 4:00 PM
Pledge of Allegiance: Recited by all

Roll Call: Coms. Schet, Piche and Gromala — present.

Also present were Jeff LaFluer, Jason Carviou, Ken Marks, Sherry DuPont, Doreen

Averill, Will Karne and others.

Approval of Agenda: Motion to approve agenda by Com. Gromala, Seconded by Com.
Piche. Motion carried — 3/0.

Approval of Previous Minutes: Motion to approve Previous Minutes from April 3, 2018
made by Com. Piche, seconded by Com. Gromala Motion carried — 3/0

Public Comment: None

Presentations: None

. Business

1 Introduction of County Administrator: Jason Carviou was, once again,
introduced to the committee
2 Financial
a. Month-End Budget Report Status — Com. Schei: Not much changed from
the last meeting. Iunderstand jet fuel went up or is going up $.13/gal.
We’re not over budget yet....
3 Manager Report
a. Fuel Sales: Jeff: Fuel sales usually run hot and cold this time of year, but
they’ve been good so far. I’'m looking to split a load of 100LL with Green
Bay, but with all this snow — I don’t know that T can get anyone to split a
load with us. 100LL did go up $.13/gal.; and Jet Fuel is not too far behind
with their price increases.
b. Activity: Jeff: Due to this snow storm, the Navy and Lockheed Martin
did not make it in for the christening ceremony at Marinette Marine. As
far as snowfall, we got a foot Saturday, a foot on Sunday plus all the
drifting that occurred. [ worked 5 hrs. Saturday, 7 hrs. Sunday and came in
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at 12:30am and stayed until around 11am., Monday. Equipment held up
well.
c. RFQ request — Sherry: The RFQ for the Airport Lawnmower has been
advertised in the papers and on the website
d. Other
4 Private Tenant Land Lease Agreements ~ Doreen: The lease agreement packet
went out Friday, April 13, 2018.
Mead & Hunt ~ Copies were passed out to those that did not have them
6 By-Laws ~ Discussions, on what things should be changed and what things could
be changed, took place. It will discuss more at next meeting,

uh

Discussion ~ Part-time Manpower Help: Com. Schei: I'm recommending that we
have/request PT administrative help, at the airport, to assist with the new leases,
agendas/minutes, etc. Com. Gromala: I agree, I think it would be beneficial in the long run.
She can continue doing the administrative work while Jeff gets his work done. Com. Piche: I
think Doreen should be let go. It’s not necessary for her to be here, now that the Administrator
has been hired. So, I think the position should end. Sherry: So, who’s all this work going to
fall on to? Com. Piche: It should go back to the Admin. Office. Sherry: We don’t have the
time for that workload; and, Jeff doesn’t have time to come off the line to attend to the leases.
It’s that time of year where it’s going to start getting busier at the Airport. .Jason: From what I
was told, Airport duties were taken out of the Administrator’s job description; and yet you’re
saying it should go back to the Administrator’s office. Com. Schei: I’d like to make a motion
to recommend to the CB to have the administrative support — Com. Gromala: I so move,
seconded by Com. Schei. Motion carried 2/1

Public Comment: Will Carne: PT/FT administrative support would be helpful out there to
work with the ALP due dates, purchase orders, invoices and other work needing to be done.
As far as the Advisory Committee members, Mead & Hunt would handle that, so you should
contact them regarding this,

. Commissioner Comment — Com. Piche: Jeff, can your PT person run all the equipment if

you are out sick/vacation? Jeff: No. Com. Schei: There’s licensing involved. Gary is not
licensed. He can’t run the grater, but can run the lawnmower and is certified for minor fueling
responsibilities.

Next Meeting: May 15, 2018

Adjourn: A motion was made to adjourn by Com. Piche seconded by Com. Schei at 5:34pm.
Motion carried 3/0



“Menominee ~ Where the best of Michigan Begins™
MENOMINEE COUNTY BOARD OF COMMISSIONERS

- Menominee County Courthouse Sherry DuPont — Interim Caunty Administrator
839 107 Avenue Doreen Averill — Administrative Assistant
Menordnee, MI 49858 Telephone: (V06) 863-7779 or 863-9648
WIW.IENamineecounly.com Fax: (906) 863-8839

MENOMINEE COUNTY BOARD OF COMMISSIONERS
RESOLUTION 2018-08
TO ADOPT THE
MENOMINEE REGIONAL ATRPORT USE ORDINANCE

AND TO REPEAL THE
MENOMINEE-MARINETTE TWIN COUNTY AIRPORT USE ORDINANCE

WHEREAS, the Menoruinee County Board of Commissioners previousty adopted and emended the
Menominee-Marinette Twin County Airport Use Ordinance; and

WHEREAS, Marinette County has terminated its involvement in the Airport: and

WHEREAS, it is necessary 10 repeal the Menominee-Marinette Twin County Airport Use Ordinance, as
amendexd, and replace 1t with & new Menominee Regional Airport Use Ordinance.

THEREFORE, BE IT RESOLVED, that the Menominee County Board of Commissioners adopts the
Menominee Regional Airport Use Ordinance, atiached and mcorporated by reference as Exhibit 1 to this
Resolution.

_BEITFWTHERRESOL‘TD.!MWEMWM@&R@MAM Use Ordinance shal| be
e published in bard copy and posted on the County’s internet website.

BE IT FURTHER RESOLVED, that the Menominee Regional Asrport Use Ondinance shall take efect
~ when notice of its adoption is published in a newspaper of general circulation in the County.

 BEIT FINALLY RESOLVED, that the Menomincs Marinette Twin County Airport Use Ordinance, as

 amended, is repealed.
AROLL CALL VOTE WAS TAKEN AS FOLLOWS
AYES: ‘? navs: O

RESOLUTION DECALRED mwraié/ Ve
< ST _::wzg oeted.2

Chairman, Menominee County Board of Commissioners

I neraby certify that the foregoing & @ true and complete copy of Resolution 2018-08 adapted by the
County Board of Commissioners at a regular mesting held on March 13, 2018, and 1 further certify that
the public notice of such meeting was given as provided by faw. 4

Thr

Marc Kleiman, Menominee County Clerk
Steven Gromala Charlie Maintz William Cech - Vice Chairperson Larry Phelps
John Nelson Jan Hafeman Gerald Piche - Chairman Bernie Lang Larry Schei

MMemrominaa Meaonde e An FEAYAL Emnlminr TN Mdishinon Reloe Montar 1 N_RAYTTT



MENOMINEE REGIONAL AIRPORT USE ORDINANCE

An ordinance providing regulations pertaining to the use of the
Menominee Regional Alrport

Temporary alrport closing; Procedures for operating aircraft; Dasignating airport tie-down areas;
reguiation of flying clubs; dispensing of aviation fuel; fire regulations, private hangars; rendering
of commercial service; repealing prior ordinances, and providing penalties for the violation of

ordinance requirements.

WHEREAS, Menominee County, by authority of Act 327 of Public Acts of 1945, as
amended, is empowered to enact ordinances for the management, govemnance and use of the

Menominee Reglonal Airport; and
WHEREAS, the Board of County Commissioners for the County of Menominee has
determined that it is necessary that it adoptan ordinance provikiing legal regulations pertaining

to the use of the Menomines Regional Airport so as to pravide for the health, welfare and safety
of all persons using the Alrport and for the protection of the facliities and personal property

located thereon;

NOW, THEREFORE, the Board of County Commissioners for the County of Menominee
ordains:

DEFINITIONS

Section 1. AIRCRAFT - Any contrivance now known, or hereafter invented, used, or
designated for navigation of or flight in the alr.

Section 2. AIRPORT - The Menominee Regional Airport, including all the lands within its
boundaries and all the physical facllities located thereon.

Section 3. AIRPORT COMMITTEE- The advlsory Committee appointed by the.Board of County
Commissioners for the County of Menominee.

Section 4. AIRPORT MANAGER - The Menominee Regicnal Alrport Manager and his or her
designated assistant when acting in his or her absence.

Section 5. CERTIFICATED AIRCRAFT - Alrcraft certified and/or licensed and/or registered
by the State of Michigan or the federal govemment when so required by the laws of either
government or the rules and/or regulations of aeronautic agency or agencies of sither

govermnment.

Section 6. CERTIFICATED PERSON - A person certified and/or licensed and/or
‘registered by the State of Michigan or the federal government with respect to services
performed when 8o required by the laws of efther govemment or the rules and/or
regulations of the aeronautic agency or agencies of either government.

Section 7. COMMERCIAL AIR CARRIER - Any govemmentally approved scheduled air
carrier engaged in the camrying of passengers and/or freight, the services of which
constitute an act of interstate or foreign commerce, or in the part of such commerce which
is interstate In character, and the personnel of such aircraft.
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Section 8. COUNTY BOARD - The Board of Commissloners for the County of
Menominee.

Section 9. FIXED BASED OPERATION -The conduct of any activity involving the
services of a Fixed Based Operator.

Section 10. FIXED BASE OPERATOR - Any person who provides one or more of the
following services:

(a) Sale of new and used aircraft.

(b} Sale and/or instalistion and/or maintenance of parts, equipment and other
accessories for aircraft, including sale, and/or installation, and/or maintenance of aviation

assoclated electronic equipment.
(c) Maintenance, and/or inspection ¢f aircraft and aircraft engines.
(d) Air ambutancs setvice, and/or air taxi service, and/or air freight service.
(e) Air crop spraying or pest control service.
. {f) Aviation Instruction service.
(g) Any othaer type of aviation and ground services.

Saction 11. FLYING CLUB - Any group of persons owning, leasing or operating one or more
aircraft, not for profit or reward, and using such aircraft for the purpose of giving flight instruction

to its members.

Section 12. FUEL - Any or all gasoline, distillates, benzene, naphtha, benzoyl, and other volatile
and flammabile liquids produced or which may hereafter be invented, produced, compounded
and used for propelling alrcraft. -

Section 13. PERSON - Any individual, firm, partnership, corporation, company, association, joint
stock association, or body politic; and inciudes any trustee, receiver, assignee, or simiiar
representative thereof.

Section 14. TENANT - The owner or lessee of a hangar or other physical facillty located on the
Airport.
Section 15. OTHER DEFINITIONS - If any terms used in this ordinance are not defined but are

definad by any iaw of the State of Michigan, such statutory definition shall apply, and i there be
nong, then their commonly accepted aeronautical definition shall apply.

CLOSING AIRPORT

Section 16. The Airport Manager or his or her representative shall have the authority to close
one or more runways to alrcraft flights, when, in his or her opinion, the condition of the landing
area is such as to make flying operations unsafe. Upon closing any one or more such facility,
the Airport Manager, or his or her representative, shall promptly notify the Flight Servics Station
at Graen Bay, Wisconsin. i




Section 17. Aircraft engines shall not be started unless a pilot or a competent mechanic remains
at the controls.

Saction 18, Alrcraft engines shall not be staried when the alr stresm may blow locse debris at

buildings, parking areas, or spectators.

Seciion 19. When starting engines, If the aircraft is not equipped with adequate brakes,
blocks and ropes or other sultable davice shall be placed In the front of the wheels. Such

biocks or devices shall be removed from the path of other aircraft after use.

Section 20. Alrcraft shall be taxied at a moderate rate of speed and with caution. Extra caution
shall be taken while In the vicinity of other sircraft.

Section 21. Parked aircraft shall be appropriately secured by proper tie-down or chocks. The
aircraft owner and/or pllot shall be responsbie for tying down and chocking his own aircraft.

AIRCRAFT PARKING AND TIE-DOWN AREAS

Sectioni 22. Neither the County of Menominee nor the Airport Committee shall be responsible
for any damage or theft to any alrcraft parked or tied down at the Alrport.

Section 23. Transient aircraft using the terminal parking aprons shall park in areas designated
by signs.

Section 24. The terminal gate areas shall only be used for aircraft loading and unlcading, not to
axceed a period of twenty (20) minutes.

Section 25. All based aircraft shall use the le-down area on the south end of the Airport uniess
otherwise authorized by the Airport Manager. .

Section 26. Alrcraft that is not certified shail not be stored on any tie-down area or parking
ramp.

FLYING CLUBS

Section 27. The President of avery flying club shall (a} register each flying club with the Airport
Manager's office, (b} secure a copy of this Ordinance and {c) farnillarize all members with same.

All flying clubs must operate according to the Michigan Asronautics Commission Flying Club
Rules and Regulations.

Section 28. Alrcraft owned and/or operated by a flying club shall be registered with the Airport
Manager's office and must be certified.

Section 29. All instructors, both ground and flight, acting as such, belenging to a flying club shall
be properly certificated and shall register with the Airport Manager's office.

AVIATION FUEL REGULATIONS
Section 30. Only fixed base operators whose basic lease provides the right to dispense avistion
3




fuel to the general public shall be permitted io dispense fuel at the Airport and thay shaill;

{a) Secure written approval from the Airport Committee for-the installation of storage and
fixed dispensing units.

(b) Submit to the Airport Manager a letter which shall specify hours and types of
services, types of fuels offered, lubricants, associated products, fees and charges.

(c) Establish and file with the Alrport Manager a schedule of retall prices of all
grades of aviation fusl, which prices shall be comparabie to fuel prices
charged to other airports in the State of Michigan.

(d) Utilize only fuel storage and dispensing facilities which meet all safety requiremants
of appropriate local, State and Federal authorities.

(e) Fumish evidence of sufficient insurance coverage for public Kability, property damage
and products liability as determined by the Atrport Committee. This insurance shall be
carried with an insurance company licensed to do business in the State of Michigan and

-such company shall furnish the Michigan Department Of Aeronautics with a certificate
indicating the coverage and explration date of any policy.

(f) Not operate aviation fuel tenders on taxi-ways or runways.

{g) The Airport Manager, as a condition of approving fuel dispensing services under this
section, may require an applicant to provide such sarvice during certain hours, elther on
“an "attendant on duty”" or “on call® basis. “On call* sarvice shall be provided within an
hour at a rate not to exceed $10.00 per call unless the Airport Manager approves a
different rate. If a fixed base operator does not desire to provide service on a 24 hour
basis, and there be more than one such operator, the Alrport Manager may pro-rate on a
weekly basis the hours of duty service to be provided by each so as to provide total duty
service for 24 hours;. provided, however, that this section shali not prohibit a fixed base
oparator authorized hereunder to offer fue! service at any time.

(h) Fixed base oparators shall be required to pay a flowage fee for each galion of fuel
deliverad to the premises as may be established by tha Alrport Commitiee and shall

submit monthly supporting invoices and payment to the Airport Committee.

(i) Specified fuel service or increase charges or fees without approval of the Airport
Manager, who shall have the right to reject any change of hours, or increase of
charges or fees If such increase be more than similar comparable charges being
made at other airports in the State of Michigan.

{I) The Airport Manager shall prepare appropriate notices detailing the type and hours of
services offered by each operator and designating the 24 hour setvice responsibilities.
Such notices shall be posted by each operator in a conspicuous manner in their place of
business and further shall be posted by the Alrport Manager In the Manager's office.

(k) Any violation of thaese provisions shall constitute grounds for revocation of fuel sales
privileges in addition to the penalties hersinafter provided.




FIRE REGULATIONS

~——-Saction 31. All persons using the Airport area or facllities.of the Airport shall exercise the el o St
utmost care to guard against fire or injury to persons or property and shall comply with "No
Smoking®, "Fire Lane”, and other signs.

Saction 32. No alrcraft shall be fueled or dreined while the engine is running or while In a
hangar or other enclosed space.

Section 33. The cleaning of engine parts or other paris of the aircraft shall preferably be with
non-flammable liquids. If volatile flammable liquids are employed for this pumpose, cleaning
operations shall be carried on in the open air.

Section 34. Aircraft maintenance in hangars shall be limited to inspection and replacement of
parts and repairs incident thereto, and the final assembiy of aircraft under construction,
provided such repairs do not involve appliances using open flames or highly heated parts other
than an electric soldering iren. Tha use of open flame or highly heated parts shall not be
allowed in hangars until all other alrcraft and fiammable materials have been remaved.

Section 35. Hangar tenants shall provide sultable metal receptacles with air-tight covers for the
storage of olly waste, rags, and other rubbish. The contents of these recaptacles shall be

removed at reasonable intervals.

Section 36. Empty olf paint and varnish cans, botties, or other containers shall be immediately
removed from the hangars and shall not be allowed to remain on fioors or wall stringers.

Section 37. No rubbish, paper; or debris of any kind shall be parmitted to be stored in or about
the hangars, or other structures.

Section 38. Gasoline, kerosene, ethyl, ether, or other flammable liquids, including those used in
connection with the process of doping shall not be stored in the hangars. Such liquids shall onfy
be stored in structures which comply with the regulations of the National Board of Fire
Underwriters. Use of flammable liquids shall alsoc comply with locat and State Fire Regulations.

Section 39. Persons maintaining and repairing aircraft outside of hangars shall do so In a
manner so as not to endanger structures or other parked aircraft, and shall promptly dispose of
and keep the premises free of flammable iterns as described in Sections 36 through 38 thereof.

PRIVATE HANGARS

Section 40, No private hangars shall be constructed on Alrport lands excepting as may be
leased by the Airport Committes for such purpose, and the lessee shall comply with all the
terms and conditions of the leases.

Section 41. The type and construction of hangars shail be subject to approval of the Airport
Committee.

Section 42. All future leases shall require that rentals Include rental of hangar space, adequate
parking space for the lessee and the smployeas or guests of lessee, ramp space in front of or
adjacent to the hangar of not less than 15,000 square feet, and providing sufficient liability
insurance to protect the County, the Airport Commitiee and other Airport users in the event of
properly damage or personal injuries.
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Section 43. Unless existing leases otherwise provide, upon this ordinance becoming effective
rentals will be charged for parking and ramp space as well as bullding space.

Section 44. It shall be the responsibility of the lessor to provide, at its expense, paved taxi-ways
from ramps fo runways. Utility hook-ups from the closest source will be the responsibility of the

lessee.
Section 45. No private hangars shall be used for commercial activities of any nature,

COMMERCIAL SERVICES

Section 46. No commercial air carrier shall carry on any activities on the Airport excepting those
for which it has been certified.

Section 47. No other person shall, without the written consent of the Airport Committee, use the
lands or facilities of the Airport for the purpese of fixed base operations.

Section 48. As a condition of approval by the Airport Committee for the providing of any of the
services provided by fixed based operators, an applicant shall be reqguired to comply with the
following minimum requirements: -

(a) Provide a hangar type structure no less than 100 x 100 feet and an adjolning office of
at least 40 x 24 feet, to be construcied on Airport land leased from the Airport .
Committee. Howsver, if only a single phase of fixed based operations Is to be provided,
such fixed based operator shall provide a hangar of a size no less than 40 x 60 feet with

. sultable adjoining office space.

(b) Provide proof of sufficient financial and technical abiiity which in the opinion of the
Alrport Committee will be adequate lo permit acquisition, construction, and operation of
the required facllity.

(c) Qualified, and where required, certificated personnel for the type of services offered
shall be avallable during regular hours of oparation.

PENALTY PROVISIONS

Sacton 49. Vioiation of this ordinance shaii constitute a misdemeanor punishabie by a fine not
exceeding Five Hundred Dollars ($500.00), or imprisonment in the County jail for a period not
exceeding ninety (90) days, or both. Each day a violation confinues after notice shall
constitute a separate offense.

Section S0. A violation of this Ordinance shall aiso be deemed to be good and sufficient cause
for the Airport Manager to deny use of the Airport to the offending person; provided, howsever,
that any parson denled use of the Alrport hereunder shall be given written notice of the
reasons for any such denial, and shall have ten (10) days from date of serving or malling such
notice to appeal to the Airport Committes. The appeal shall be made in writing, and shall be
heard by the Committee within ten (10) days after receipt theraof. Upon hearing an appeal, the
Committee may affirm, reverse, or maodify the decision of the Airport Manager.




SEVERABILITY AND REPEALER

Section 52. if any provision or clause of this Ordinance or the application thereof to any person
or circumstances is held invalid, such invalidity shall not affect other provisions or applications of
this Ordinance which can be given effect without the invalid provision or appiication, and to this
end the provisions of this Ordinance are declared to be severable.

Section 53. The Menominee-Marinetie Menominee Regional Airport Uss Ordinance, as
amended, is hereby repealed. Any cother ordinances or parts of ordinances in conflict herewith
are hereby repealed only to the extent necessary to give this Ordinance full force and effect.

EFFECTIVE DATE _
Section 54. This Ordinance shail také effect upon publication of notice of its adoption in a
newspaper of general circulation in the County. The County Clerk shall cause a nctica of
the adoption of this Ordinance to be published at least once in a newspaper of general
circutation in the County, and shall fumish the Alrport Manager with sufficient copies which

shall be avallable to all persons affected by this Ordinance. One copy shall be posted in a
conspicuous place in the Airport Manager’s office.

oaes: /13 /i2008

Chairman, County Board of Commissioners -

AW"

: County Clerk
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MENOMINEE REGIONAL AIRPORT COMMITTEE
BY-LAWS
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Menominee Regional Airport Committee Bylaws

Article I
Name/Purpose

The name of the Commiittee shall be the Menominee Regional Airport Committee.

The purpose the Menominee Regional Airport Committee is act as an advisory committee for the
airport and to offer recommendations to the County Board for considerations pertaining to the
operation, budget, personnel and all other aspects and issues associated with the Menominee
Regional Airport.

Article 11
Members

The Menominee Regional Airport Committee will consist of three (3) Menominee County Board
of Commissioners members. The Commissioners will be appointed for a one year term.
Voting
1. All members who are present shall vote whenever the question is put forth by the
chair.
2. If'there is an appearance of a conflict of interest, the Commissioner shall so state
before a vote is called for. No member may ABSTAIN from voting “yes” or
“no’!-

Article IT1
Officers

The officers of the Menominee Regional Airport Committee shall be the Chairperson and
Secretary.

The term of office shall be for one year. The individual may succeed her/himself,

Candidates for these offices shall be nominated from the floor at the first meeting of the year
(year is defined as January 1* to December 31%). It shall take a simple majority vote of the
Committee to elect. Voting for the Chairperson shall be by random roll call vote. Should a
simple majority not be obtained by any nominee, a five minute recess shall take place. After the
recess the presiding chair of the meeting will ask each nominee if the wish their name to remain
in nomination. Another random roll call vote and the above process continued until one nominee
obtains a simple majority. The nomination and election for secretary shall take place after the
selection of a Chairperson. The voting shall be by random roll call vote. Should a simple
majority not be obtained by any nominee, a five minute recess shall be called. After the recess
the Chairperson will ask each nominee if they wish their names to remain in nomination.
Another random roll call vote shall be taken and the above process continued until the secretary
is selected.



Article IV
Duties of Officers

. Chairperson shall preside over and conduct all meetings of the Committee. The Chairperson will
be responsible for the preparation of the meeting agendas with cooperation from the Menominee
County Administration Office. Except for those powers and duties prescribed to the Chairperson
by the County Board and the above mentioned duties, the Chairperson has no power to act on
behalf of the committee unless the committee specifically grants that power.

. Secretary (or designee) shall attend all meetings of the Committee and shall record meeting
minutes. The Secretary shall be responsible for sending all meeting minutes to the Menominee
County Administration Office to be placed on file. In the absence of the Chairperson the
Secretary shall assume the duties of the Chair.

Article V
Meetings

. The Menominee Regional Airport Committee is only an advisory committee and all final
decisions pertaining to but limited to the operations, personnel, buildings and grounds, and
policy and procedures will be determined by the Menominee County Board of Commissioners.

. A schedule containing the date, time and place of regular monthly meetings of the Committee
shall be established at the first meeting of the year. The Menominee Regional Airport
Committee will meet once a month,

. Special Meetings will comply with the Michigan Open Meetings Act (MCL 15.261). Reason for
a Special Meeting is to deal with important matters that may arise between regular meetings and
requires actions before the next regular meeting. Special Meetings of the Committee shall be
held only when two members of the Committee request a special meeting. The Special meeting
will be posted at least eighteen (18) hours before the time of the meeting. The request shall be in
writing, shall be addressed to the County Administrator, and shall specify the time, date, place
and purpose of the meeting. Upon the reception of a request, the County Administrator shall
immediately give notice to the members and post the date and time at least eighteen (18) hours
prior to the time of the meeting,

. A majority of the members of the Committee shall constitute a quorum for the transaction of the
ordinary business of the Committee, and questions which arise during the meeting of the
committee shall be determined by the votes of the majority of the members present.

. Minutes will be recorded by the Secretary. The names and votes of members shall be recorded
on an action which is taken by the Menominee Regional Airport Committee if the action is on an
ordinance, resolution or appointment or ¢lection of an officer. A record which is made pursuant
to this section shall be available for public inspection.



Article VI
Parliamentary Authority

A. The current edition of “Robert’s Rules of Order” shall be the Parliamentary Authority. The
rules, with special attention to small committees, contained in the above mentioned reference
shall govern the Committee in all cases to which they are applicable.

Article VII
Amendment of Bylaws

The following bylaws may not be suspended.

These bylaws, rules regulations and policies shall remain in effect until properly amended.
. These bylaws may be amended at a regular meeting of the Menominee County Board of
Commissioners by a 2/3 majority vote of the County Board.

QW

The Menominee Regional Airport Committee Shall follow all Bylaws (not addressed here) as set forth
by the Menominee County Board of Commissioners.



R15-1

R15-2

R15-3

R15-4

R15-5

Menominee Regional Airport Committee Rules

The Order of Business shall be as follows:
Call to Order

Pledge of Allegiance

Roll Call

Approval of Agenda

Approval of Previous Minutes
Public Comment (pertaining to agenda items only, limited to 5 minutes)
Presentations (limited to 20 minutes)
Business

. Public Comment

10. Commissioner Comment

11. Adjournment

0PN AW~

Complex or controversial issues may be discussed by the Committee prior to being
introduced in the form of a motion. The Chair may declare the floor open for debate
prior to a motion if no member objects. If there is an objection, the Chair shall call for a
vote. A majority vote of the Committee shall sustain the Chair. Any motion (s) arising
from such debate shall be reduced to writing prior to being voted upon, upon the request
of any member.

Committee Members attending authorized conferences, seminars, etc. shall be reimbursed
mileage, meals and lodging at the Menominee County Board of Commissioners rate
stated in the bylaws of the County Board. All applicable conference fees shall be paid in
advance by the County when possible. Lodging shall be reimbursed at actual cost not to
exceed the room rate at the conference headquarters hotel. Lodging necessary in route to
or from a conference shall be reimbursed at actual cost not to exceed the rate listed in the
current bylaws of the Menominee County Board of Commissioners. Travel costs will be
reimbursed at the IRS rate per mile for personal automobile or at actual cost for
commercial carriers. Any travel allowances advanced in excess of actual cost shall be
reimbursed to the County. Meals not included in conference fees shall be paid in
accordance with County policy.

Committee members are responsible for submitting all of their own expenses including
all meeting expenses. These expenses should be submitted to the County Administrator’s
Office.

Dissemination of Information. It shall be the policy of the Committee that all
information pertaining to the business of the Committee obtained by individual
committee members, shall be transmitted in a timely fashion to all Committee members
so that they would be better able to make informed decisions. This information shall be
made available to the County Administrator so that it may be included in the meeting
packet. Committee agenda packets will be available to the public three (3) days prior to
the meeting date.
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Purchasing Policy. The Menominee Regional Airport Committee has no authority to
make purchases. Purchases of five hundred dollars ($500.00) or less can be made by the
Airport Manager/Assistant Airport Manager. Any purchases greater than five hundred
dollars ($500.00) and up to five thousand dollars ($5,000.00) the County Administrator
must approve. Please refer to the Menominee County Bylaws, Board Rules, County
Policies, and Charter of Standing Committees, ~ Purchasing Guidelines (P91-4).

Credit Card Policy — Please refer to the Menominee County Bylaws, Board Rules,
County Policies, and Charter of Standing Committees ~ Credit Card Policy P98-3.

Committee Communications. It shall be the policy of the Committee that the official
spokesperson of the Committee shall be the Committee’s Chairperson or the County
Administrator.

Public Comment. It shall be the policy of the Committee that all meetings of the
Committee come under the jurisdiction of the Michigan Open Meetings Act that the
following rules apply: speakers shall identify themselves and if representing a group, the
name of the group, and shall state their address; a speaker shall be limited to five
minutes; only one speaker may address the Committee on behalf of a group; 30 minutes,
if necessary, shall be devoted to public participation during the appropriate times on the
agenda; the Committee reserves the right to extend the above mentioned time limits; a
member of the public can request permission to address the Committee relative to a
particular item on the agenda at the time is being considered by the Committee or a
Committee member can yield the floor to a member of the public, under the constraints
of the above mentioned time limits; these rules shall be available on the Menominee

County website at www.menomineecounty.com.

Committee Member Compensation — Compensation will follow Menominee County
Board of Commissioners compensation structure and rules.

NOTE: The Menominee Regional Airport Committee shall follow all rules (not
addressed here) as set forth by the Menominee County Board of Commissioners. Please
refer to the Menominee County Bylaws, Board Rules, County Policies, and Charter of
Standing Committees.



Menominee Regional Airport Committee Charter

The Menominee Regional Airport Committee is an advisory committee with the purpose of providing
advice, direction and recommendations to the Airport Manager/Airport Assistant Airport Manager,
County Administrator and the Menominee County Board of Commissioners. The Committee has no
final authority or responsibility for final policy making or administration.
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Responsibilities of the Menominee Regional Airport Committee are as follows:

Recommend objectives and goals of the Menominee Regional Airport
Recommend rules and policies governing the Menominee Regional Airport
Recommend annual and long term financial plans

Recommend establishing and maintaining an effective public relations program
Recommend establishing and maintain an effective public use program
Recommend short-term and long-term planning necessary to develop and maintain
facilities and services to meet the needs of the county.

Encourage economic development within the Menominee Regional Airport
Recommend a Menominee Regional Airport fee structure

Act as a mediator between citizens and management disputes

10. Receive public input on the Menominee Regional Airport
11. Annually recommend revisions to the Menominee Regional Airport Capital Improvement

Plan

12. Work with the aeronautic engineering firm to determine capital projects and maintenance

schedules.

13. Review the Financial of the Menominee Regional Airport

The Menominee Regional Airport Committee shall follow all Charters, rules and policies and Bylaws as
set forth by the Menominee County Board of Commissioners.
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